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[Tonoxxenue o OUOIHOTEKE
1. O01ue moJ10KeHUA

1.1. Hacrosimee noJOKEHUE pErIaMEHTHPYET MAESITeNbHOCTh OuOIMoTeKHn MyHUIMNAIBHOTO
Oro/keTHOr0  00mIe00pa3oBaTeIbHOr0  yupexkaeHus: KOCTOMYKIIICKOTO TOpPOJCKOTO OKpyra
«Cpennsiss obmeoopasoBarenbhas mkosna Ne2 umenn A.C.Ilymkuna» (mamee — oOpa3oBareinbHas
OpraHu3aius).

1.2. Hacrosiee nonokeHne pa3paboTaHo B cOOTBETCTBHH ¢ DenepaibHbIM 3aK0HOM oT 29.12.2012
No 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparium.

1.3. bubnuorteka SBISETCS CTPYKTYPHBIM TOJpa3/eieHHeM o00pa3oBaTENbHON OpraHU3allly,
CO3JIaHHBIM B IIETISIX O0ECIIEYCHHs MpaBa yYaCTHUKOB 00pa30BaTeIbHOIO Mpolecca Ha OecruiaTHoe
M0JIb30BaHKUE OMOINOTEYHO-UH(OPMALIMOHHBIMU PECYpPCaMHU.

1.4. TlopsnoK NMOJIb30BaHUSI UCTOYHUKAMH MH()OPMAIUH, TIepeueHb OCHOBHBIX YCIYT U YCIOBHS MX
MIPEIOCTABIICHUSI ONPEAENAIOTCS HACTOSIIUM IMOJIO)KEHHEM O OuOIMOoTeKe U IpaBUIIaAMHU
M0JIb30BaHUs OMOIMOTEKOM, YTBEPK/IEHHBIMU PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alHH.

1.5. Opranuzanus oOCITyXMBaHUSI yYaCTHHUKOB 0Opa30BaTENIbHOTO IIpolecca IPOU3BOIAUTCS B
COOTBETCTBUM C TPaBWIAMU TEXHUKH O€30MaCHOCTH M IPOTHBOIOXKAPHBIMU, CAHUTApPHO-
TUTUCHUYECCKUMHU Tpe60BaHI/I$IMI/I.

2. Henn, 3anaun, pyHKIuU 0UOIHOTEKH

2.1. Ilenu OUOIMOTEKU COOTBETCTBYIOT IEJISIM 00Pa30BaTEILHOM OPTaHU3AIMH W BKIIOYAIOT B CeOs
B TOM uyHclie: GpopMUpoBaHUE OOIIEH KyIbTypbl JUYHOCTH OOYYaIOUIMXCS Ha OCHOBE YCBOCHHUS
00s13aTeIFHOTO MUHUMYMa COJIEpKaHUs 0011e00pa3oBaTeIbHBIX MPOTPAMM, UX aJanTaius K )KU3HU
B OOIIECTBE, CO3/aHME OCHOBBI JJISI OCO3HAaHHOIO BBIOOpAa W TOCIEAYIOIIETO OCBOCHMS
po¢eCCHOHANBHBIX 00pa30BaTEIbHBIX TPOTPaMM, BOCITUTAHNE TPAKIaHCTBEHHOCTH, TPYI0TFO0HS,
yBa)XEHUS K TpaBaM M CBOOOJaM dYeNoBeKa, MOOBU K OKpyXkaroiled mpupone, Pomune, cembe,
dhopmupoBaHKE 370POBOTO 00pa3a KU3HH.

2.2. 3agauamu 6uOIHOTEKH 00pa30BATENLHON OPraHU3aluU SABIISIOTCS:



oOecrieueHne YYaCTHHUKOB 0O0pa30BaTeIbLHOTO TMpoIlecca JOCTYNOM K uHMOpMaIuy,
3HAHUSIM, UACSIM, KYJIBTYPHBIM ILIEHHOCTSIM IOCPEICTBOM HCIOIB30BaHUS OMOIMOTEYHO-
WH()OPMAIMOHHBIX PECYpPCOB 00pa30BaTEILHON OpraHU3AIINH,

MPUBJICYCHUE OOYYAIOMIMXCS K CHCTEMaTHYeCKOMY UYTEHUIO Y4eOHOU, XYHOKECTBEHHOH,
HAYYHO-TIOMYJISIPHOW JIUTEPATYPHI;

COJIeHiCTBHE PA3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaromuxcs;
o0y4eHue oCHOBaM OMOIMOTeUHO-OMOIMOrpaduuecKoi rpaMOTHOCTH,

COJICHCTBUE MENaroruaeckuM pabOTHUKAM B MOJI00pE HAYYHO-METOUYECCKON JTUTEPaTYPHI,
HH(pOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHBIN (HOHT;

COBEPIICHCTBOBAHUE MPEIOCTABIIIEMbIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEIPCHUS HOBBIX
UHPOPMAIMOHHBIX TEXHOJIOTUH W KOMITBIOTEpU3AlUN OHOIHOTEUYHO-UHPOPMAITMOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OHMOTMOTEUHON CPEIBI.

2.3. bubnuoTeka BBIMOIHSET CIEeAYyIONHe ()YHKIIH:

2.3.1.

@opmupyer  GoHx  OHOIMOTEYHO-MH(POPMAIIMOHHBIX — pecypcoB  00Opa3oBaTelbHOMN

OpraHu3aluu.

2.3.2.

KOMIUICKTYET OCHOBHOH (DOHJ Yy4eOHBIMH, XYI0KCCTBCHHBIMHU, HAYYHBIMHU, CIIPABOYHBIMH,
MeAarorn4ecKuMH 1 HAy9HO-TIOMYISPHBIMU JOKYMEHTaMHU,

y4acTBYeT B KOMIUICKTOBAHHH CIICIIHATHU3UPOBAHHOTO (OHAA YYeOHMKaMU W3 dHCIa
BXOJAIINX B (herepaibHbId MepeueHb Y4eOHUKOB, TOMYIICHHBIX K HCIOJIb30BAHUIO TIPU
peaM3any UMEIONINX TOCYJApCTBEHHYIO aKKPEAUTANNI0 00pa3oBaTeNbHBIX MPOTPaMM
HAYaJbHOTO OOIIEr0, OCHOBHOTO OOIIEro, cpeaHero o0mero oO0pa3oBaHUs, U y4eOHBIMU
MOCOOMSMH,  JIONMYIIEHHBIMH K  HWCIOJB30BAaHUIO TIPU  peajm3alii  YKa3aHHBIX
00pa3oBaTeNbHBIX MPOTPAMM;

aKKyMyJIupyeT (GOHJI JOKYMEHTOB, CO3J]aBaeMbIX B 00pa30BATENbHOW OpraHU3aIlluu
(myOmukanuii 1 paboT 1eaaroroB 00pa3oBaTeIbHON OpPraHU3aIiHy, JIYUYIIUX HAYyYHBIX paboT
U pedeparoB ydamuxcs u ap.);

OCYILIECTBIISIET pa3MeIleHUE, OPraHU3aLIMIO0 U COXPAHHOCTH TIOKYMEHTOB,;

OpraHM3yeT M BeJeT CHpaBOYHO-OMONMorpaduueckuii ammapar: katanoru (aadaBUTHBIH,
CHCTEMaTHUYECKHI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTei, TeMaTH4eCKhe
KapTOTEKH), OSJCKTPOHHBIM KaTajaor, 0a3bl JaHHBIX 10 NPOQWI0 00pa3oBaTEIbHOI
OpTraHHU3aIIH.

OcymectBusier nuddepeHpoBaHHoe OUOIMOTEUHO-UHPOPMAIIMOHHOE OOCITYKUBaHHE

o0yJaronmxcs:

2.3.3.

MPEJOCTaBIAET MH(POPMAIIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEISX;

opraHu3zyer OOy4YeHHE HaBBIKAM HE3aBUCHUMOTO OWOJIMOTEYHOTO IIOJIb30BATENsl H
noTpeOuTens MHPOPMAILUU, COAEHCTBYET HMHTErpallMM KOMIUIEKCAa 3HAHUM, yMEHUH u
HaBBIKOB pabOThI ¢ KHUTOW U MHGOpMaIueH;

OKa3bIBaeT MH(OPMAIIMOHHYIO MOJAEP)KKY B PELICHHWHU 337a4, BO3HUKAIOIIMX B IpoLEcce
y4aeOHOM, caM000pa30BaTeIbLHON U JOCYTOBOM JEATEIHFHOCTH O0yUYaOIIUXCS;

OpPraHU3yeT MAacCcOBbleé MEpPONPUATHs, OpPUEHTHPOBAHHBIE Ha pa3BUTHE OOWEelH
YUTATENbCKON KYIBTYpBI THYHOCTH;

COJICMCTBYET MearornyeckuM pabOTHHUKAaM B OpraHu3alMu 00pa30BaTEeNLHOrO Mpolecca U
JIocyra 0OyJaronuxcs.

Ocymectisier auddepeHnrupoBanHoe OMOIMOTEYHO-UHPOPMAIIMOHHOE O00CTy)KMBaHUE

neaarorndcCKux pa6OTHI/IKOB:



e BBIABISICT HMH(OPMAIMOHHBIC TOTPEOHOCTH M YIOBJIETBOPSICT 3alpOCHl, CBS3aHHBIC C
00y4yeHHeM, BOCITUTAHUEM O0Y4arOIIXCS;

e COJCUCTBYET MPOQEeCcCHOHATLHON KOMIIETCHIIUH I1Earoros, MOBBINICHUIO KBAIU(HUKALNH,
NPOBE/ICHUIO aTTECTALNH,

e OCYIIECTBISICT TeKymiee wuHpopMupoBanue (MHM UHGDOPMAIMH, 0030pPbI  HOBBIX
NOCTYIUICHUN M MyOJIMKAINK);

e CHOCOOCTBYET NPOBEACHUIO 3aHATHH MO (HOPMHPOBAHHIO HMHGOPMAIMOHHOM KYIBTYpHI
oOyyaromuxcs, sBisercs 0a30i AN MPOBENCHHs MPAKTHYECKUX 3aHATHH 1Mo paboTe ¢
MH()OPMAIIMOHHBIMHU PECYPCAMHU.

2.3.4. OcymectBiser auddepeHIupoBaHHOe OHOINOTEUHO-UH(OPMAITMOHHOE OOCITY)KHBAHHE
poauTteneii (3aKOHHBIX TPEACTABUTENCH) 00yJarOIIUXCS:

e YIOBIIETBOPSET 3allpOChl IMOJIb30BaTeNeii W WHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OuOINOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OPraHU3alUM CEMEWHOTO YTEHUs, 3HAKOMHUT ¢ HHOpMAaITHEH
10 BOCIIMTAHUIO JIETEM;

e KOHCYJBTHPYET IO BOIIPOCaM y4eOHBIX M3TaHUN I 00yJatomuXxCsl.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. OOmee pYKOBOACTBO JAESITEIBHOCTbIO OWUONMOTEKHM  OCYIIECTBISIET PYKOBOIUTEIND
00pa3oBaTEeNbHON OPTaHU3aAIIH.

3.2. Henocpenctsennoe PYKOBOJICTBO OoubIMOTEKON OCYILIECTBIISIET neaaror-
OnOIMOTEKaph, KOTOPBIN Ha3HAYACTCSl PYKOBOJHUTEIEM 00pa30BaTeIbHON OpraHU3aluy.

3.3. Ilemaror-6mbnmoTexapb HECET OTBETCTBEHHOCTh B TMPEAEIax CBOCH KOMIIETCHIMH 32
OpraHU3aLHIO0 U PE3YJIbTATHI IeITEIbHOCTH OHOIMOTEKH.

3.4. Ileparor-6ubnuorexkaps pa3pabaThiBaeT M MPEACTaBISET PYKOBOAMUTENIO 00pa3oBaTeIbHOU
OpraHH3aIf¥ Ha YTBEPKICHUE CIICTYIOIINE JOKYMEHTHI:

e TIOJIOXKEHUE O OMOIMOTEKE U MpaBHIIa MOJIH30BaHUE OMOIMOTEKOM;
e IUIAHOBO-OTYECTHYIO JOKYMCHTAIUIO.

3.5. B cocTtaB OMOJIMOTEKU BXOIUT:.

e a0OHEMEHT,

e YUTAJILHBIN 3471,

e OTZEN y4eOHUKOB,;
e MeJuaTeKa.

3.6. bubnmoreyHo-nH(POPMAIIMOHHOE 0OCTYKHBAHNUE OCYIIECTBISETCS B COOTBETCTBHH C INIAHAMU
paboThI OMOIMOTEKU M PEKUMOM pabOThl 00pa30BaTEIbLHONW OpraHU3aIUH.

3.7. bubnunoreka BIpaBe NPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-WH(POPMALMOHHbBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENeNsIeTCs] YCTaBOM 00pa3oBaTeIbHON OpraHU3allHH.

3.8. PexxuM paboThl OMONMOTEKH ONpENeNseTcsl MeaaroroM-OuOIMOTeKapeM C y4eTOM peXHnMa
paboTbl oOpazoBaTenbHON opranuzanuu. OOUH pa3 B MeCsI] MPeAyCMaTpPUBAETCS CaHUTAPHBIH
JIeHb, B KOTOPbIi 00CITy’)KHBaHUE I0JIb30BATEIEH HE TPOUZBOIUTCS.



4. Y4eT NOCTyIUIeHHs U BLIOBITHS IOKYMEHTOB 010 1M0TedHOro hoHaa
4.1. [Ipuem noKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CIICAYIOIINE ONepalIiu:

e CBEpKa IIOCTYIUICHHH C T[E€PBHYHBIM YUYETHBIM JOKYMEHTOM (HakKjajaHas, akKT),
BKITIOYAIOIUM CIHCOK MOCTYIMUBIINX JOKYMEHTOB,;

e COCTaBJICHHE MEPBUYHOIO YYETHOTO JOKYMCHTA JIJIS MOCTYIUICHUH 0€3 COMPOBOIUTEIIbHOM
JIOKyMEHTAI1H,

e perucTpanusi IMOCTYIHUBIIMX JOKYMEHTOB B PErHCTPaxX CYMMapHOro, TPYIIOBOrO |
unauBuayansHoro yyera (ICOCT 7.0.93-2015 «bubnuoteunsiii (oua. TexHomorus
(bopMHpPOBaHHUSY).

4.2. Tlpu TOMOJIHEHWH OCHOBHOTO OMOIMOTeYHOro ()OHAAa HEOOXOAUMO COOIIOAATh TPEeOOBAHHS
OdenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU OSKCTPEMHUCTCKOM
NesSTeNbHOCTH». JIOKYMEHTBI, BKIIOYCHHBIE B IMEPEUCHb OKCTPEMHUCTCKHX MAaTEpUaJIOB,
pHOOpETaTh 3aNpeIIeHO, IPU BBISBICHHH UX B (JOHJIE — H3BIMATh U3 JJOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuer u 00paboTKka JOKYMEHTOB OCHOBHOIO (DOHAA OCYIIECTBISECTCS HHAWBUIYaTbHBIM
criocobom. CBeneHUS O MOCTYMUBIINX IMEYATHBIX JIOKYMEHTaX BHOCATCS B «KHHTY cyMMapHOTO
ydeTa JJOKYMEHTOB OCHOBHOTO (pOH/1a».

[locTynuBmM  JAOKyYMEHTaM [PHUCBaUBAlOT WHIUBUAYAJIbHBIA  PETUCTPALIMOHHBIA  HOMED
(MHBEeHTapHBII HOMEp WM HWHOW 3HAK, NPUHATHIA B Ka4yeCTBE PETHCTPALIMOHHOTO HOMEpa,
CHCTEMHBIN HOMEp VIS JJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHCHUS.

Perucrpanmonnsie HoMepa U MUGPH OTMEYAIOT B PETUCTPAX WHAWBUIYAIBHOTO y4eTa TOKYMEHTOB
— UHBEHTApHOW KHUTe, KApTOTEKE PErMCTPALlUU Ta3eT, )KypHAJIOB, yYEeTHOH 0a3e JaHHBIX.

Bece osk3emmusipbl NpUHATBIX — M3AaHuil  mTeMnenmororcd. lltemmens ¢ HauMeHOBaHUEM
o0pa30BaTeNbHON OpraHU3aluu JIOJKEH OBITh MPSIMOYTOJIbHON (OpMBI, pa3MepoM He OOJIbLIE YeM
1,58*4 cwm.

[Itemnens cTaBUTCS HA 00OPOTE THUTYJIBHOTO JHcTa (MPH OTCYTCTBUU TUTYIBHOTO JIUCTA — HA
HepBOil CTpaHuUIle TEKCTA MO/ 3arjaBueM), Ha 17-if cTpaHHMIle O] TSKCTOM B JISBOM HIDKHEM YTy U
Ha o0opoTe Kaxkaoro npuioxeHus. Ha Opomrropax u KypHajiax IITEMIENIb CTaBUTCS TOJIBKO Ha
00JI0’KKE WM Ha MEePBON CTpaHMIIE TEKCTA.

CoctaB ocHOBHOTO (poHIa (PUKCHpPYETCsS B KAPTOUHOM aln(aBUTHOM KaTalore, B AJIEKTPOHHOU 0aze
JTAHHBIX OMOJINOTEKH.

43.2. VYuer u o00paGoTka crneuuanu3upoBaHHoro ¢ouaa. Crneunanu3upoBaHHBIA (QOHA
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOrO (OoH .

Y4er JOKYMEHTOB CHEHUAIM3UPOBAHHOrO (OHAA, KaKk MHOTOIK3EMIUISIPHON JIUTEpaTypHl,
OCYILLIECTBISICTCS TPYIIOBBIM CHOCOOOM M oTpaxkaercs B «KHHMre cymMMapHOro y4yera y4eOHOIO
($hoHTa» U B KAPTOTEKE PErMCTPAIIMOHHBIX KaAPTOYEK.

Ha kaxxgoe HamMeHOBaHHE JOKYMEHTOB CIEHUAIN3UPOBAHHOTO (OHAA 3aBOJUTCS OTIENIbHAS
yueTHass KapTouka. Kaprouku ¢ OubnuorpadpuyeckuM ONHUCAHMEM H3JAHUH  y4eOHHMKOB
paccTaBislOTCA B YYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIaccoB — 1O aldaBuUTy (haMuauit



aBTOPOB WJIM 3arjaBuid. JlJIs KOHTPOJIS 32 COXPAaHHOCTBIO YUETHBIX KaPTOUEK OHU PETUCTPUPYIOTCS
B «KypHale perucTpanuu y4eTHbIX KapTOYeK YICOHUKOBY.

Texuuueckas 06paboTKa TOKYMEHTOB IPEAYCMAaTPUBAET CIEAYIOLINE OTEePalH:

e TIPOCTABIICHWE HA KAXKIOM JOKYMEHTE IITeMIIe]sl OMOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HaCTOSIIETO ITOJI0KEHUS,

e YCTAHOBJICHHE CPEJICTB 3alllUThl OT yTpaThl (MarHUTHBIA NATYMK, PAJUO-YUIl, HHOW BHI
MapKHPOBKH);

e W3rOTOBJICHWE W MPHUKPEIUICHHWE K JOKYMEHTy macrmopra ydeOHuka. [lacmoprt yueOHHKA
MIPHUKJICUBACTCS Ha MOCJICHEH CTPAaHUIIEC yYeOHHKA. 3alOIHACTCS MPHU BbIIaYe YUTATEIIIO.

VYder cnenuaau3upoBaHHOrO (OHAA NPEAYCMAaTPHBAECT OTPAKEHHUE €ro cocTaBa B CIPABOYHO-
oubnmorpaduueckom ammapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOU 0a3e TaHHBIX.

4.4, Bp1ObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .

4.4.1. ITpyauHbI, 110 KOTOPHIM IOKYMEHT MOXKET OBITh BBIBEJICH M3 COCTaBa OMOIMoTeuHOro (PoH I,
BKJIFOYAIOT B TOM YHCIE BETXOCTh, HEPEKTHOCTh, YCTAPEIIOCTh II0 COICPXKAHHUIO, YTpPaTy.
Hcknrodenue JHoKyMeHTa U3 OMOIMOTEYHOro (hOHAA MPOBOAMTCS HA OCHOBAHHMU aHAIM3a COCTABa
OoubaroredHoro (GoHa U PEe3yIbTATOB €ro MPOBEPKHU.

442, Ilox BeTXOCTBHIO JAOKYMCHTAa TIOHUMAKOT PE3YyJIbTaT CECTCCTBCHHOTO CTapCHUA WU
(bH3PI‘-I€CKOFO HN3HOCAa JOKYMCHTA.

4.43. Tlog nepeKTHOCThIO JOKYMEHTAa IMOHUMAIOT YaCTHYHYH WM TOJHYK  yTpaTy
AKCILTyaTaI[MOHHBIX KAueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.

4.4.4. Tlox ycTapenocThl0 IO COJEPKAHMIO IMOHMMAIOT IOTEPI0 aKTyaJlbHOCTH TEMAaTHKH,
MOJTBEPKAAEMYIO0 OTCYTCTBUEM CIIPOCA YMTATENIEH, HEBOCTPEOOBAHHOCTBIO B IEpEPACIPEACICHUN
U peayln3aluu.

4.4.5. Tlon yrparoil TOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (poHIE OMOIMOTEKH MO MpUYHMHAM
NOTEePH, XHWIICHHs, OCACTBHH CTHXUHHOTO, TEXHOTEHHOro (B TOM YHCIE XaKepCKOil aTaku u
HEBOCCTaHOBUMOTO COOs 3JIEKTPOHHOTO  O0OPYJOBaHWS) WM COIMAIBHOTO  XapakTepa, o
HEYCTaHOBJICHHOHN NPUYHHE.

4.4.6. Tlporecc UCKITIOUEHUS TOKYMEHTOB U3 QoHIa OMOIMOTEKH OCYILIECTBISETCS B COOTBETCTBUU
¢ IlopsakoMm ydera JOKYMEHTOB, BXOJSIIUX B COCTaB OWMOJMOTEYHOTO (POHJA, YTBEPKICHHBIM

npuka3zoM MunkyneTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BplObITHE JOKYMEHTOB OMOIMOTEHYHOro (hOHAA MPOU3BOAUTCS B PE3YNbTAaTe€ UX CHHCAHUA
KOMHCCHEH, CO31aHHON PYKOBOJMTENEM 00pa30BaTEIbHOM OpraHu3aluy.

4.4.8. YTunuzanus CHCaHHbBIX TOKYMEHTOB OMOIMOTeYHOro POHa IPOU3BOAUTCS B COOTBETCTBHUH
¢ 3aKoHOAaTeNbCTBOM Poccuiickoi denepannm.

5. [IpoBepka nokymMeHTOB O0ub1HOTEYHOrO (poHIA

5.1. TlnaHoBasi mpoBepka JOKYMEHTOB OMOMMOTEYHOTO (OHIA MPOBOIUTCS C TMEPUOTUTHOCTHIO
OJIMH Pa3 B ITSITH JIET HA OCHOBAHWH Tparka MPOBEPKH.



5.2. BHermraHoBasi MpoBepKa TOKYMEHTOB OMOIMOTEYHOro (hOHAA MPOUZBOAMUTCS B 00S3aTEIHHOM
MOPsIIKE:

e TIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B cCIyyae CTUXMIHOro O€ICTBUS, IMOXKapa WM JPYrHMX YPE3BBIYAMHBIX CHUTYalUH,
BbI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSIMU,

e TIpU peOpraHU3alliy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. Ilo uroram mpoBepku nenaror-OMOIMOTEKaph COCTABISAET AKT, MOANKMCHIBACT M XPAHHUT €ro B
O6ubNMoTEeKEe B TEUCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIJIATYpo# Aen. Eciau xakue-To JOKyMEHTHI
OTCYTCTBYIOT II0 HEYCTaHOBJICHHOW NMPHYHMHE, TO K aKTy HMPUKIAJBIBACTCS MX CIHCOK, B KOTOPOM
(GUKCUPYIOTCS CBEICHHS O KOJWYECTBE IOKYMEHTOB OMONMMOTEYHOro (OHIA B HAIMYMHA U
KOJIMYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCJIE 110 HEYCTaHOBJICHHOW HpuumHe. B akre
TaKKe yKa3bIBa€TCsl HOMEP U JlaTa aKTa MpeAbIAyIeii MPOBEPKH.

5.4. Bo BpemMsi pOBEpKHU JOKYMEHTOB OMOIHMOTEYHOro (hoHIa PAOOTHUKH OTCIICKUBAIOT HAJTUYHE
IKCTPEMHUCTCKUX MAaTEepPUAIOB, KOTOpPHIE BXOISIT B (eACpPaNbHBIA CIUCOK, OITyOJWKOBAaHHBIM
Munroctom Poccun Ha cBoeM caiire.

Ecnu nengaror-6ubnuorekapb HaWJET SKCTPEMHUCTCKUI MaTepual, TO JIOJDKEH OTPaHUYUTh K HEMY
JIOCTYII CO CTOPOHBI [10JIb30BATENEH.

5.5. Ilpm BbIsBICHMHM B Tpolecce NPOBEpKH (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BHMHOBHBIX JIMI[ YOBITKM 110 HeJOCTayaM CIIMCBIBAIOTCS B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOAATEIbCTBOM.
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