Ilpasuna nonvzoeanus oudIUOMEKOU
MyHuyunaibHo20 00UwLe00pPA308aMENLHO0 YUPEIHCOCH U

«Cpeonan ooweoopaszosamenvrasn wikona No2 um. A.C. Ilywmkuna»

HacTosimume mpaBuWjia MOJb30BaHUSI OMOJMOTEKOW cpeaHeil 001Ie00pa3oBaTeJbHON IIKOJIBI Ne2
pa3padoTanbl Ha ocHOBaHuUM I'paxkmanckoro kogekca Poccuiickoii @enepannu, genepanabHoro 3akoHa « O
oubdmoredHom neisie», 3akoHa Poccuiickoii ®Penepanun « O 3ammTe mMpaB nmorpeduTesei» W peryiaupyer
OTHOIIIEHHS MeKIY OMOITNOTEKON U MOJIb30BATEIAMU OMOINOTEKH.

1. OO011He OI0KEHHUS.

1.1. Hacrosiuye mnpaBuia IMOJIb30BaHUsI OWUOIMOTEKOW pa3paboTaHbl B COOTBETCTBUHU C
MOJIOKEHUEM O OHOMMOTEKE IIKOJIBI, C YYE€TOM BO3PACTHBIX M  ICHUXOJIOTMYECKHUX
O0COOEHHOCTEW 4YuTaTeleld, C NPUMEHEHHEM COOTBETCTBYIOUIETO CTHJIS  H3JI0KEHUS
JOKyMEHTa, 0OCOOEHHO B BapHaHTE JJIsl MIIAIINX IIKOJIbHUKOB U MJIQIIINX MOJIPOCTKOB.

1.2. IlpaBuna monb3oBaHus OHOIMOTEKON - JOKYMEHT, (UKCHUPYIOIIUN B3aUMOOTHOIICHHS
guTaTensa ¢ OMONMMOTEKONW U OMpEeACNSIOmud 00U MOPSAIOK OpraHu3aIi 00CITy KUBAHUS
yuTaTeNel, MOPSAAOK JocTyna K ¢doHmaMm OHOTMOTEK, MpaBa M OOS3aHHOCTH YWTATENCH U
OuOIMOTEKH.

1.3. IlpaBo cBoOoaHOTO M OECIJIATHOTO TOJB30BaHMS OWOIMOTEKOM WMMEIOT Yydaluecs,
COTPYAHHUKH, POAUTEIN IITIKOJIBI.

1.4.K ycayram wuurareiaed npenoctaBisitorcsa: (GOHI  y4eOHOHM, XyIOXKECTBEHHOM,
CIPaBOYHOM, HAay4HO-TIOMYJISIPHOM JIUTEPATypbl IJs YYalllUXCs; METOAWYECKOM, Hay4dHO-
NEAarorn4eckoi, ClpaBO4YHOM JIUTEpATyphl I IIpenogaBaTencii:

- KHUTH, Ta3€Thl, )XypHasbl, cnaiasl, [IOP, Mukpoduiu, s35ekTpoHHbIe 0a3bl JaHHBIX U JIP.;
- CIpaBOYHO-OMONMorpaduuecknii  anmapar:  KaTajJord,  KapTOTE€KH,  CIPaBOYHO-
oubnuorpadpudeckuil poHa, pekoMeHJaTeNIbHbIE CITIUCKU JIUTEPATyPhI;

- UHJIMBU]lyaJIbHbIE, TPYIIIIOBBIE U MAaCCOBBIE (POPMBI paOOTHI C YNTATEISIMH.

1.5. bubnuoreka oOCiTy)KMBaeT UMTATEEH:
- Ha aboHeMeHTe (Bbljaua MPOU3BEICHUN NIeYaT OTAEIbHBIM YUTATEISIM Ha JI0M);

- B YUTAJIbHOM 3aiie (mojpasjesieHne OMOIMOTEKH C OCOOBIM MOMEIIEHHEM, TJe YUTAaTeln
paboTaloT MpPEeXJe BCEr0 C HU3AAHMSIMHU W JIPYTUMHU JIOKYMEHTaMH, KOTOpbIE Ha JIOM HeE
BBIJIAOTCS);



- B IyHKTaXx BbIJAYu NpU y4dyeOHBIX KaOWHETax JUisi palboThl C W3JAAHUSIMU U JPYTUMU
JOKyMEHTaMH B y4eOHOE BpeMs;

1.6. Pexxum paboThl OMOIMOTEKH COOTBETCTBYET BpeMEHH pabOThI MIKOJbI. J[J1s oOecnieueHus
I GepeHIMPOBAHHOTO TMOAX0/Ia K OOCIYKHBAHUIO YHMTATENIEeH COCTaBISIETCS pacHUCaHue
paboThl OUOIMOTEKH C BBIJCIIEHUEM OIPEIEICHHBIX JHEH (4acoB) [Isl MOCEIIEHUS OTAEIbHBIX
IPYNI y4aluxcs Mo KJiaccam, NpenoaaBaTesiet, poAuTeNe.

IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh YHTATEJICH.
2.2. Yurarenb UMEET NPaBo:

2.2.1. Tlomp30BaThCs  CACAYIONIUMU  OCCIUIATHBIMH  OMOIHOTEYHO-MHGOPMAITMOHHBIMU
yCIIyTaMH:

- IMETh CBOOOJIHBIN JOCTYN K OMOIMOTEUHBIM (OHIaM U HH(OPMAIIHH;

- MoJly4aTh BO BPEMEHHOE IIOJb30BaHWE W3 (PoHmA OMONMOTEKHM TeYaTHBIC H3JAHUS |
ayJMOBU3YaJIbHbIE JOKYMEHTHI;

- I0JIy4aTh KOHCYJbTAIMOHHYI0 U MPAaKTHYECKyI0 TIOMOIIbL B TIOMCKE U BBIOOpE
MPOU3BECHUH MeYaTy U APYTUX UCTOYHUKOB MH(DOpMAIUY;

- MPO/JIEBATh CPOK MOJIB30BAHUSI IUTEPATYPOM B YCTAHOBICHHOM MOPSIJIKE:

- HCTIOJIB30BaTh CIIPABOYHO-OMOIMOTrpaduIecKuii anmapar: KaTaJloTy U KapTOTEKU Ha
TPaJAUIIMOHHBIX U MAITUHOYNUTAEMBIX HOCUTEIIAX;

- IOJI30BATHCA CIIPABOYHO-OMOIHOTrpadndecKuM U HHHOPMAITMOHHBIM O0CTY>KUBAHHUEM;

- monydath OubnuoTedHo-Ombmuorpaduyeckue u HUHPOPMAIMOHHBIC 3HAHUS, HABBIKU U
YMEHHS CAaMOCTOSATEIFHOTO TIOJIb30BaHMs OUOIMOTEKON, KHUTOM, HH(pOpMaIuei.

2.2.2. [IppuauMaTh ydyactue B MEPOTIPUATHUSIX, TIPOBOAUMBIX OMOIMOTEKOM!.

2.2.3. V36upath U ObITh M30paHHBIM B OWMOJIMOTEUHBIH COBET, OKAa3bIBaTh MPAKTHUECKYIO
HOMOLLb ONOIUOTEKE.

2.2.4. TpeboBaTh coOMOIcHHEe KOH(DHUICHIINATLHOCTH JaHHBIX O HEM W TIEPEYHE YUTACMBIX
UM MaTepHaJIOB.

2.2.5. OOGxanoBaTh JAEUCTBHUS OMOJMOTEYHBIX PAOOTHUKOB, YIIEMJSIOIMIUX €ro Ipasa,
IUPEKTOPY IIKOJIbI (KOHTAaKTHBIM TenedoH 7-34-21) unau B MECTHOM OpraHe YINpaBieHUS

oOpa3oBaHueM (KOHTaKTHbIHN Tenedon 5 43 44).

2.3. YuraTenu (MOpy4YUTEIN HECOBEPILICHHOJIETHUX YUTATENEH) 00s3aHbI:



- coOJTI0/1aTh MpaBMIIa MOJb30BaHUS OUOTUOTEKOM;
- OepeXHO OTHOCUTHCSA K MPOU3BEICHUSM MeYaTH U IPYTUM HOCUTEIISIM HH(POPMAaIIUH,

NoJy4eHHBIM U3 (oHAa OuOMMOoTekW (HE AenaTh B HUX TIOMETOK, IMOJYEPKUBAHMS, HE
BBIPBIBATH, HE 3aTM0ATh CTPAHMI] U T.11.);

- BO3BpalllaTh B OMOIMOTEKY KHUTH U IpyTUe JOKYMEHTHI B CTPOTO YCTAHOBIIEHHBIE CPOKH;

- HE BBIHOCUTh KHUTH W JPYTHE JOKYMEHThl M3 IMOMEHICHUS OMOIMOTEeKH, €CIM OHHU He
3aMucaHbl B YUTATEIHCKOM (popmyisipe:

- MOJIb30BaThCA I[IEHHBIMU W €IWHCTBEHHBIMU OK3EMIUIIpAMH KHWT, CIIPAaBOYHBIMHU
W3IaHUSAMM, KHHUTAMH, TOJYYEHHBIMH II0 MEXOMOIMOTEYHOMY aOOHEMEHTY, TOJBKO B
IMOMEIICHUN OMOIIMOTEKH,

- MPU TONYYCHHH TIEYATHBIX W3JAHUK M JAPYTHX JTOKYMEHTOB M3 OHONIHOTEYHOTO (oHIa
YUTaTeIb JIODKEH MPOCMOTPETh WX B OMOIMOTEKE W B Ciaydae OOHapyKeHHsS Ie(eKToB
cooOmuTh 00 9STOoM OMOIMOTEYHOMY pabOTHHKY, KOTOpBIA clIelaeT Ha  HHUX
COOTBETCTBYIOIYIO IIOMETKY

- PacIHCHIBAThLCS B UATATEIILCKOM (OPMYIIAPE 32 KaXKI0€ MOJIyIeHHOE B OMOIHNOTEKE N3TaHuEe
(kpome yuamuxcs 1-2 kjgaccon);

- I[IpU yTpaTe u HGYMBIMHCHHOﬁ nopuce HSI[aHI/Iﬁ " JpYTrux JOKYMCHTOB 3aMCHUTb UX TaKMMH
K€ JIN0O KOMUSAMHU WIIH HU3aHUAMUA, IIPU3HAHHBIMU onbImoTeKoi PaBHOLICHHBIMH,

- HC HApyHIaThb NOPAJA0K PaACCTAHOBKH JIMTCPATYPHI B (I)OHIIC OTKPBITOI'O JOCTYIIA,
- HC BBIHUMATDb KAPTOUCK M3 KATAJIOTa U KaPTOTCK;
- CKCTOJHO B HA4YaJIC yqe6H0ro roJa rmpoxoauThb IMCPCperucTpaluro,

- IIpu BBIOBITHH MX 061H€O6pa30BaTCJIBHOFO YUPCKACHUS BCPHYTH B 61/I6JII/IOTeKy YUCIIAIIUCCA
3d HUMHW U3JaHUA U APYTUC NOKYMCHTHI,

- co0o1aTh B OMOIMOTEKE TUILIUHY U MOPSIOK, HE BHOCUTH OOJIbIINE MOPTQPENIN U CYMKHU B
nomelnieHnue OudINOTEeKH.

2.4.[Ilpy HapylleHUH CpPOKOB TIOJb30BaHHSI KHUTAMU U JPYTMMHU JOKYMEHTaMu 0e3
YBAXXUTEIbHBIX IPUYUH K YUTATEISAM, B YCTAHOBJIEHHOM MOPSAKE, MOTYT OBITh IPUMEHEHBI
B3BICKAHUS B yCTaHOBJIEHHOM [IpaBuiaMu noBeneHUs yyalmxcs B MKOJIE.

2.5. BoiObIBatomue yuamiyiecs ¥ COTPYJHUKH INKOJBl OTMEYAOT B OHOIMOTEKE CBOM
00XO0/IHO¥ JIMCT ( OTMETKA Ha 3asBJICHUU O BHIOBITHH).

2.6.3a yTpaTy HECOBEPILIEHHOJETHHUMM YHUTATEIIMU  TPOU3BEACHHM TedaTd U3
OuOIMOTEeUHBIX (DOHIOB WM NPUUYMHEHHE UM HEBOCIOJHUMOTO Bpela OTBETCTBEHHOCTD



JOJDKHBI HECTH POJMTENH WM 3aKOHHBIE TPEJICTABUTENN 00yYalomEerocss B yCTaHOBICHHOM
3aKOHOM TIOPSIJIKE.

O0s13aHHOCTH OMOJINOTEKH.
3.1. bubanoreka o0s3aHa:

- o0ecrneynTh OECIUIATHBIM M CBOOOJHBIN AOCTYyN 4MTarened K OMOIMOTeYHbIM (HOHAAM U
OecIIaTHYIO BblIady BO BPEMEHHOE I0JIb30BaHUE MEYAaTHOU MPOAYKIIUH;

- oOecre4ynTh OMepaTMBHOE M KaueCTBEHHOE OOCIYyXMBaHHE YHTATENed C YYeTOM HX
3arpocoB U MOTPEeOHOCTEH;

- CBOCBPCMCHHO I/IH(bOpMI/IpOBaTB yUTaTeNeH O BCEX BHIAX IIPCAOCTABIIICMBIX YCIIYT,

-B Cilyya€ OTCYTCTBHS HEOOXOJMMBIX YMTATENsIM M3JaHUM 3ampammBaTh HX IO
MEXKOMOIMOTEUHOMY a00OHEMEHTY U3 IPYTUX OMOIHMOTEK;

- TPEIOCTaBISITH B TIOJH30BAHUE KATAJIOTH, KApPTOTEKH, OCYIICCTBISTH Ipyrue (GOpMbI
O6uOIMOoTEeYHOTO NH()OPMHUPOBAHNS,

- U3y4aTh MOTPEOHOCTH YUTATENEH B 00pa3oBaTeIbHON HH(OPMAIIHH;

- BECTH KOHCYJITAIIMOHHYIO pa0OTy, OKa3bIBaTh ITOMOIIL B ITOMCKE U BHIOOPE HEOOXOIMMBIX
WU3JIaHUI;

- MPOBOJIMTH 3aHATHSI MO OCHOBaM OHMOIMOTEYHO-OMONMHOrpaduIecKuXx W HHPOPMAITMOHHBIX
3HAHMM;

- BECTH YCTHYI0 M HarJIAJHYI0O MacCOBO-HH(POPMAIMOHHYIO paboTy; OpraHM30BHIBaTh
BBICTAaBKHM JIUTEPATyphbl, OuOmmuorpaduueckue 0030pbl, [uu uHPOpManuu, IuTepaTypHBIC

BCUCPA, UT'PHI, ITPA3IHUKHN U APYTUC MCPOIIPUATHUA,

- COBEpIIICHCTBOBATh PabOTy C YHMTATEISAMHU ITyTEM BHEIPEHUS TMEPEIOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHI;

- CHCTEMAaTHUYECKU CJICTUTh 332 CBOECBPEMEHHBIM BO3BpalICHHEM B OHOIMOTEKY BbIJAHHBIX
MPOU3BEICHUH T1€YATH;

- obecreunTh yuTaTeae HeoOX0IMMOM JIUTEepaTypol B KaHUKYJISIPHOE BpEMS;
- IPOBOJIUTH B Hayajie yueOHOIo rojja eXeroJHy0 NepeperucTpaluio YnTaTesei;

- o0ecrmeynTh COXPAaHHOCTh M PAllMOHAIBHOE WCIIONb30BaHUE OMOIMOTEUHBIX (OHIIOB,
co3/71aBaTh HEOOXOIUMBbIE YCIIOBUS AJIsl XPaHEHUS JOKYMEHTOB;

- IPOBOJUTH MEJIKUNA PEMOHT M CBOEBPEMEHHBIN MEPEIUIeT KHUT, MpUBJIEKasi K 3TON pabote
OMOJIMOTCUYHEIN aKTHB;



- crmocoOcTBOBaTh (POPMHUPOBAHUIO OUOTMOTEKM KakK IIEHTpa paboThl C KHUTOH U
uH(popMaIue;

- CO3/1aBaTh U MOAAECPKUBATH KOM(DOPTHBIE YCIOBUS JUIsl paOOTHI UUTATENCH;

- 00ecneunTh pexuM pabOThl B COOTBETCTBUH C MOTPEOHOCTIMU yueOHOTO 3aBE/ICHNUS,
- OTYUTHIBATHCS O CBOEH JIEATEILHOCTH B COOTBETCTBUHU C TIOJIOKEHHEM O OMOIMOTEKE.
4. Ilopsaok MoJib30BaHus ONOJIMOTEKOM.

4.1. 3anuch uwuTarereil MNPOBOAUTHCS HA aOOHEMEHTE WM JAPYroM IyHKTE BbLAAYU
JUTEpaTyphl. YUaluecs 3aMChIBalOTCA B OMOIMOTEKY 0 CIHUCKY Klacca B MHAMBHLYAJIbHOM
MOPSJIKE, COTPYJHUKH - TIO MACIIOPTY.

4.2. Ha xaxmoro yuTatens 3anoiHsIETCs YUTATeIbCKUN GOpMyJIsip yCTaHOBIIEHHOTO 00pasiia
KaK JOKYMEHT, JAIOIINI MPaBO MOJb30BaThCsl ONMOIMOTEKOM.

4.3. Ilpu 3anucu 4YUTaTeNu TOJDKHBI O3HAKOMHUTHCS ¢ TIPABUIIAMH TIOJIb30BaHUSI OMOIMOTEKOM
U TOATBEPAUTH 00S3aTENbCTBO 00 WX BBIMOJHEHUU CBOEHM MOMIMKCHI0 HAa YHUTATEIHCKOM

bopmysipe.

4.4. UntarenbCKUil U KHIDKHBIA (OPMYJISIPBI SIBISIIOTCS JIOKYMEHTaMU, YyJIOCTOBEPSIIOIIMMHU
dakT W maTy BBIJAYM YWTATENIO TEYATHBIX W JPYTUX HCTOYHWKOB HWH(pOpMAMU W HX
BO3BpAIlICHUS B OMOJIMOTEKY.

4.5. OOMeH TPOU3BEACHHUN TMeYaTH MPOU3BOAUTCS MO rpaduKy padOThl, YCTAaHOBICHHOMY
OubIMoTeKOoM.

5. Ilopsinok MoJILb30BAHUS A00HEMEHTOM.

5.1. Cpok Monp30BaHUs JINTEPATYypOH W KOJMUYECTBO BBIIABACMBIX HM3JaHMA Ha aOOHEMEHTE
onpenaensercs auddepeHIMPOBAaHHO caMoil OMOTHOTEKOM.

5.2. Cpok mojb30BaHUsI MOXKET OBITh MPOJUICH, €CJIM Ha M3JJaHUE HET CIpPOca CO CTOPOHBI
OPYTUX YUTATENIEN, WA COKPAIIECH, €CIM U3JAHHUE IOJIb3YETCS MOBBILIEHHBIM CIIPOCOM WU
MMEETCS B €MHCTBEHHOM 3K3eMIUIApe. He moayiexxkaTr Bblgadye Ha JAOM pEJIKUE, IICHHBIE U

CIpaBOYHbIE W3JaHUs, JUTEpaTypa, MOJyYEHHas MO0 MeEXOUOIMOTeYHOMY a0OHEMEHTY
(MBA).

YTBepxaensl npukazoM aupekropa Ne 31 12.02.2010 rona.
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